


[bookmark: _Toc349643330][bookmark: _GoBack]Appendix C: Budget Cost Sheet 
(See descriptions for categories under RFP section 3.6 Response Requirements-Cost Proposal)
	ORGANIZATION NAME
	 
 

	PROJECT TITLE
	 
OUTREACH AND EDUCATION CAMPAIGN

	BUDGET ITEM

	1.  NET MEDIA & PLACEMENT COSTS:  List all costs of placing media as a flat percentage of the net media cost.

	 
	Type of Media
	Description
	% of Net Media & Placement Costs
	Total Net Media & Placement Costs

	1
	TV
	 
	 
	 

	2
	Radio
	 
	 
	 

	3
	Newspaper
	 
	 
	 

	4
	Magazines
	 
	 
	 

	5
	Billboards
	 
	 
	 

	6
	Other
	 
	 
	 

	7
	Video Production
	 
	 
	 

	8
	Print Design
	 
	 
	 

	9
	Audio Production
	
	
	 

	10
	Other Production
	 
	 
	 

	TOTAL NET MEDIA & PLACEMENT COSTS
 
	 

	2.  PERSONNEL COSTS: The vendor is to submit hourly rates for services by function; distinguish between in-house and subcontracted personnel and calculate the total costs required to execute the proposed program. More rows can be inserted as needed.

	Position
	Hourly Rate
	# of Hours Devoted to Project
	Total amount charged to Project
	Description of Work 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	TOTAL PERSONNEL COSTS
	 
	 

	3.  COLLATERAL MATERIAL PRODUCTION COSTS: The vendor is to identify all costs related to production of collateral materials. More rows can be inserted as needed.

	Item - Details of Project
	Quantity
	Total Cost

	
	
	

	 
	 
	 

	 
	 
	 

	TOTAL COLLATERAL MATERIAL PRODUCTION COSTS
	 
	 

	4.  TRAVEL:  

	
	
	Person Traveling
	Cost
	Details of Cost

	Lodging
	 
	 
	 

	Meals
	 
	 
	 

	Mileage
	 
	 
	 

	Airfare
	 
	 
	 

	Registration Fees
	 
	 
	 

	Misc.
	 
	 
	 

	TOTAL TRAVEL
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	5.  OPERATIONAL EXPENSES - More rows can be inserted as needed.

	Item
	Cost
	Details of Cost

	Item 
	 
	 
	 

	Item 
	 
	 
	 

	Item 
	 
	 
	 

	TOTAL OPERATIONAL EXPENSES
	 
	 

	6.  MISCELLANEOUS EXPENSES

	Item
	Cost
	Details of Cost

	Item 
	 
	 
	 

	Item 
	 
	 
	 

	Item 
	 
	 
	 

	Item 
	 
	 
	 

	TOTAL MISCELLANEOUS EXPENSES
	 
	 




